
HOW TO CHANGE YOUR ADDRESS
DETAILS

STEP 1
▪ Insert your Login details

▪ Follow the yellow steps.

STEP 2
▪ Click on Application



STEP 3
▪ Click on Address Validation

▪ Then click on New Record



STEP 4
▪ Click on the search icon
▪ Select type of Address
▪ Insert your Address



STEP 5
▪ Click on search icon and select your 

postal code
▪ Then Save



HOW TO CHANGE YOUR CONTACT DETAILS

• Follow the Green Steps 

STEP 1
▪ Click on personal contact 

details
▪ Then on New Record



STEP 2
▪ Click on the search icon 
▪ Select your communication type
▪ Insert details 
▪ Then Save  


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6

